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ONE HOUR + WEEK

Achievement Action Plan

Today’s Date:

What specifically do I intend to accomplish and what is the deadline for my
accomplishment?

What does accomplishing this goal mean to me?

What are the three to five major components of accomplishment?

What are the exact steps that must be taken to achieve each of the three to five major
components above and what are the deadlines associated with each step?
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How much time am I willing to invest each week in achieving this goal and is my
overall timeline still accurate based on that investment (if it isn’t you must either
adjust your time each week or your deadline)?

Who else and/or what else must be involved for me to create this goal?

What is one step I can take immediately after completing this form to initiate action
that physically, mentally and actually gets the project started?

How specifically will I know that I’ve been successful in this endeavor?

What will I do to reward myself and/or my team for completion of this goal?
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